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in the new mail box click
the format menu above
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Once you have opened the format
click on the rich text html as shown.

Now type in the TO: addy..once done click in the body ( white empty part where your going
to type in your msg ).

then click on insert.



] =101 %]
J File Edit Wiew | Insert Format Tools  Message Help |

4 % Tezk From File. .. heck i
2en zuk Pickure, .. Check  Speling
Ta: I Harizankal Line
i_c: I [y Business Card 4
Signak
Subjeck: I_ IR
Hurarlink Now click on the file

attachment..or picture..depending on what it is..picture will be imbedded.

Insert Attachment

“ e mciE

Loak, in: 3% Floppy [&: 4
cabinweh <
Twpe: JPEG Image
Size! 23.8 KB
5 Attachment
I navigated my way over to the a:\ T
to pick up the cabinweb file..then clicked on attachment at btm right of screen

It si now going ot be mailed as an attachment as evidenced by the following screen
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would simply click on the attachment above to open it or to save it..it will ask you what
your wanting to do with it..
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make your choice and click ok

if | had chosen picture from above it would be imbedded in the msg..
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navigate to the source..
play with the alignment..you can place the picture where you want it ..

click on browse to
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| navigated to the a:\

again...clicked ok and chose the left of it on the baseline..
now you have this
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_its both an attachment now

| did this all within wordpad..now | need to save this and send it using the above methods.





